STUDENT WEB-EMAIL ACCOUNT INSTRUCTIONS

TO OBTAIN A USERNAME:
Open a browser program.  Netscape or Internet Explorer is a good choice.

Click your mouse pointer on the Address/Location: and key in the following address.


http://orion.nmhu.edu/email


Press return
Fill in Student ID#  (Banner ID @xxxxxxxx or Social Security# ) and PIN#



PIN number is MM/DD/YY (month, day, and year of your birth).  For example, June 4, 1987 would be 060487.  NOTE: This is for your first log in.  If you have already changed your pin for Banner web, use that pin number.

This will take you to a window that will give you your username.  (Username is comprised of your first-name initial, the first 8 letters of your last name, plus a number between 1 & 9).

Instructions for picking a password will appear on the screen.  After following those instructions a screen entitled Internet Service Manager should appear which will ask you for your Account name/username.  Old password. Key in your username again as old password.  New password.  You create using 6-14 characters—numbers can be used, but you do need some letters.  Passwords are case sensitive. REMEMBER YOUR PASSWORD.  Verification of new password.  Key in the password you created again. 

When you finish using the program, close the program with the X in the top right-hand corner of your screen

                                               Continued on back 
TO SEND A MESSAGE  or TO READ YOUR EMAIL:
Open a browser program; Netscape or Internet Explorer.

Click your mouse pointer on the Address/Location and key in the following address:  http://orion.nmhu.edu/exchange
Enter your username and password.  The exchange program will open and you will be able to read and send messages.  When you are finished using the program, be sure to close it using the X in the top right-hand corner of your screen.

To send an email message to another nmhu student who uses the NMHU web email service; or to have someone send a message to you, the internet address is:


Username@student.nmhu.edu
Contact your professors to obtain their email addresses.

